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| am in charge of my destiny.
If you spend your entira career waiting for something exciting to come to you, you will be
wattlng a long time. Successful professionals go out and make good things happen.

Anyihmg is possible.
If you think you can’t, you probably won't. Adopt the attitude of The Little Engine That
Could—*1 think | can.”

No task is too small to do well,

You never know when you are going to be noticed. That is one reason to take pride in
your work—all of it. Remember this the next time you feel like slacking because you are
working on a menial task.

Everyone is a potential key contact.

While you do need to be aggressive in the workplace, you can alsc go far by being cour-
teous to those around you—you never know when your past contacts will play a role in
your future,

1 was made o do this job ... and the one above me.

If you spend your days feeling like you are not cut out to do the work you are responsible
for, your performance will suffer. Your job may not be the perfect fit, but successful workers
act like they are in their dream job, no matter where they are.

It's not just what | know, but who 1 know,

Successful workers understand the importance of networking, both in and out of the office.
You need to proactively establish professional contacts. Invite a colleague out to lunch. Join
your professional association. Do your part to establish a networking path for your future.

What else can | do?

Since you are in charge of your destiny, it's your job to look for ways to improve your pro-
fessional self. Volunteer to take on an exira project. Learn a new skill that will make you '
more marketable. Stay late to help your co-workers. Successful workers don’t just com-

plete the job and sign out—they look for additional ways to make their mark.

Failure will help pave the way to my success.

~ White it seems fike some people never experience setbacks, the truth is everyone falls from

time to time. Those who find success are the ones who learn from mistakes and move on.

1am my own higgest fan.

Have you been waiting for someone in the ofﬂce o recognize your talents and efforts?
Maybe ft's time you start tooting your own horn. Step up and talk about your accomplish-
ments and what you have done for the company. Successful workers know how to point
out their achievements without sounding boastflil.

My opportunity manitor is never turried off.
Yes, there will be days when you will want to just be happy with the status quo. But

remember that successful workers are always on the lookout for opportunities to improve.

Keep your eyes, ears and your mind open o new opportunities — you never know when
you will discover the one that will change the course of your career!
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Directions: Read and annotate this article. When you annotate, mark the text
for structure, purpose, and main idea. Highlight signal words, undetiine or
highlight main idea clues, and make side notes on why you highlighted big
chunks of text.

1. What is the text structure in this article?

2. What is the purpose of this arficle?

3. In one sentence, write the main idea of this arlicle:

4, What are three repeating ideas, words, or concepfs in this artficle?




